
 

 

Vacancy: Chair of the Board of the Association for Physical Education. 

 

Dear Colleague, 

The Association for Physical Education (afPE) is inviting applications from members and non-members to join the Board of Trustees from July 

2021 as Chair. All trustee roles are voluntary, with travel expenses for meetings and events reimbursed. 

afPE is a charitable company, a membership organisation, and the subject association for physical education in the United Kingdom. Our vision 

is for physical education to be at the heart of school life, and strive to achieve this by promoting and maintaining high standards and safe 

practice in physical education, school sport and physical activity. 

The Board of Trustees is a combination of members of the Association who work within the physical education, sport and physical activity 

sector, and non-members who provide a range of professional experience who are responsible for the continued development of the 

Association. This involves determining strategy, policies and the ongoing vision for the organisation as well as securing financial investment 

and ensuring all legal and contractual obligations are met. 

Our future Chair will be an exceptional and proven leader who shares our passion for the power of physical education, school sport and 

physical activity to transform lives, and have an understanding of, and access to important networks or contacts in the education, sport and 

physical activity sector. The individual will also be committed to equality and diversity and our charitable objectives. 

The successful applicant will join the organisation at a time of significant opportunity. Whilst the coronavirus pandemic has presented many 

challenges, both internally within the organisation and externally across the sector including our membership of education establishments and 

individuals, our membership base has increased significantly over the last 18 months. Our relationships and standing with sector partners and 

government departments continues to be excellent, with afPE seen as a trusted partner of choice.  

Moving forwards, physical education, school sport and physical activity will be more important than ever for the recovery of the country. The 

Chair will lead the development of a new Strategic Plan for the organisation to ensure we continue to work towards our organisational purpose 

within the political, social and economic climate.  



 

 

This pack is designed to help you understand more about the organisation and the role. Board meetings are currently held quarterly and 

meetings last approximately five hours including a working lunch, but we ask you to be realistic about the time and commitment required to 

fulfil this prestigious role.   

Tenure of post is usually for three years which may be followed by up to two further three-year periods.  

For an informal discussion regarding the role, please contact: 

 Sue Wilkinson, afPE CEO – 07887 681678 

 Richard Neal, afPE Vice Chair – 07903 842747 

If you feel you have the skills, attributes and capacity required to be successful in the role of Chair of the Association for Physical Education, 

please return: 

 a copy of your CV detailing full career history – we recommend no longer than two pages; 

 a covering letter evidencing your suitability to the role – we recommend no longer than two pages; 

 a completed copy of the Equality and Diversity monitoring form via this link. 

Please send applications marked ‘afPE Chair Application’ to Richard Neal, afPE Vice Chair, via richard.neal@suffolkfa.com by 12:00 noon on 

Monday 22nd March 2021.   

The two-stage selection process will include an interview at an agreed date and time during April 2021, before a second stage discussion with 

representatives from the afPE membership. 

Come and join us in making our Association even more effective for members, the profession, and children and young people in education.  

Yours faithfully  

 

Richard Neal 

Vice Chair 

https://www.surveymonkey.co.uk/r/afPE-Equality-and-Diversity-Monitoring
mailto:richard.neal@suffolkfa.com


 

 

Role Profile – Chair 

Role title:  Chair Responsible to: Board of Trustees 

1. Role purpose: 

 Provide overall leadership for the Board and the Association.  

 Creating the conditions for overall Board and individual Board member effectiveness, both inside and outside the boardroom.   

2. Principal accountabilities/responsibilities: 

 The Chair is a Board Member of the Association and of afPE Ltd, the Association’s wholly owned trading company, and has all the legal 

responsibilities arising from this position [see Non-Executive Trustee Role Description]. 

 

 Provide leadership for the Association, acting as a figurehead for the charity (for example, representing it at functions, meetings or in the 

press); 

 Provide leadership for the Board in fulfilling its governance duties and ensuring overall Board effectiveness. 

 Manage Board meetings to ensure that sufficient time is allowed for discussion of strategic, complex or contentious issues and ensure the 

optimal involvement of all members of the group; 

 Line manage and lead on the performance review of the CEO; 

 Take urgent action (but not decision making unless authorised) between board meetings when it is not possible or practical to hold a meeting. 

 Lead on the development of the Board in line with identified skills assessments; 

 Ensure the members of the Board receive accurate, timely and clear information, in particular about the organisation’s performance; 

 Ensure decisions taken at Board meetings are implemented and the Association is run in accordance with the decisions made by the Board; 

 Contribute to the provision of a comprehensive induction programme for new Board members;  

 Promote and encourage effective relationships and open communication, between Board members and staff; 

 Ensure effective communication with members and ensure all Board members develop an understanding of the views of the membership;  

 Ensure that the performance of the Board and its committees is evaluated at least once every two years; 

 Take the lead in managing conflicts of interest within the Board. 

 

 



 

 

Person Specification 

a) Knowledge/Experience/Technical Skills 

Essential: 

 Excellent leadership skills and experience 

 Excellent communication skills 

 Business and strategic development 

 Track record of developing staff 

 Knowledge of the structures and organisations within the physical 

education, school sport and physical activity sector 

 

 

Desirable: 

 First-hand strategic experience within an educational setting 

 Experience of working on strategic Boards 

 An understanding of risk management 

 Organisational change management 

 Understanding of charity governance and law 

 Creating and brokering sustainable business-to-business 

partnerships  

b) Behaviours and values                                                                                                                    

 Leadership and strong advocacy 

 Relationship building 

 Teamwork 

 Communication 

 Developing self and others 

 Working collaboratively to strive for excellence 

 Operate with integrity and transparency 

This role description is only a summary of the role as it currently exists and is not meant to be exhaustive.  The 

responsibilities/accountabilities and skills/knowledge/experience/behaviours might differ from those outlined and other duties, as assigned, 

might be part of the role. 

 

The Association for Physical Education is committed to the highest standards of equality, and welcomes applications from all. 

 

 

 



 

 

Role Profile – Non-Executive Trustee 

1. Role purpose: 

 Effectively contribute to the strategic and financial development of the Association for Physical Education 

 Support the organisation to satisfy all legal and contractual obligations 

2. Principal accountabilities/responsibilities: 

 Serve as a Trustee (Director) of the Association and actively contribute to its strategic development; 

 Actively contribute to the development and promotion of the organisation’s vision, strategy, operational plan, and charitable objectives; 

 Execute the responsibilities of a Company Director in accordance with the Companies Act (2006) and as a Trustee in accordance with the 

Charities Act (2011) and other relevant legislation; 

 Monitor and maintain the financial security of the organisation, including diversification of income; 

 Adhere to and promote the highest standards of safe practice in physical education, including safeguarding; 

 Support and nurture members of the staff team; 

 Support the implementation of an effective risk management process for the organisation; 

 Contribute to the adoption and adherence to the highest standards of governance, in line with the UK Code of Governance for Sport; 

 Promote equality, respect and inclusion throughout the organisation; 

 Adhere to all safeguarding, data protection, whistleblowing and associated policies of the organisation; 

 Develop partnerships on behalf of the organisation which contribute to achieving the vision of the organisation;  

 Professionally represent the organisation at events including those held by partner and stakeholder organisations when required or invited. 

 


